
 
 

 

Directions for Posting Assignments or Responding to a Threaded Discussion 

There will be several instances in each Learning Event that require you to leave 
the Interactive Courseware (ICW) and return to Forums at the DoD Learn site, to 
make a posting to a discussion question or post an assignment. 
 
Below is a typical screen in the ICW, where you are directed to post your question 
response or an assignment. 
 

 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 

 



 
 

 

Complete the following steps to post your question responses and assignments:  
 

1) Click on the “—“ to minimize the ICW and return back to the DoD Learn 
site.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 

2) Select Forums to access the discussion questions and assignments.  
 

 
 

3) Select the appropriate discussion question or assignment.  
 

 
 
 
 



 
 

 

4) Select View Full Description for the following directions for posting your 
response or assignment: 
 

 To Post/Upload Assignments in Forums 

 To Post a New Response to a Discussion Question in Forums 

 To Post Your Response to Another Learner’s Response in Forums 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 

To Post/Upload Assignments in Forums 
 

1.  Click on the question you are responding to. 
2.  Click on Start a New Conversation. 
3.  Fill out the Title with your name plus whatever the assignment is. 
4.  Click on Add Attachment. 
5.  Click the Browse button. 
6.  Browse to find your assignment that is saved on your computer; 
highlight/click on the document name and click Open; the document will be 
uploaded. 
7.  Click Continue. 
8.  Click on Post. 

 

 
 



 
 

 

To Post a New Response to a Discussion Question in Forums 
 

1.  Click on the question you are responding to. 
2.  Click on Start a New Conversation. 
3.  Fill out the Title with your name.  
4.  Click in the Message box and type your response. 
4.  Click on Post. 
 
 

To Post Your Response to Another Learner’s Response in Forums 
NOTE: Posting at least one response to one fellow Learner for each question is a 
requirement for completion. 
 

1. Click on the question you are responding to. 
2. Click on Display Message Content to reveal and read all responses. 

 

 
 

3.  Click on Reply to comment on your fellow Learner’s posting. 
4.  Scroll down to the Message box and type your reply. 
5.  Click on Post. 

 
 
 



 
 

 

 
 

5) Once you are ready to return to the ICW, you will find it available to you 
in your task bar or “tray” at the bottom of your computer screen.   


